Getting Things Done and Setting Priorities
Decision-Making and Problem-Solving

Paula is about to go on a fun vacation! Getting ready for a vacation involves
a lot of planning, which can lead to stress! It is essential to get things done,
but it can be overwhelming. Setting deadlines and prioritizing tasks can help
get things completed more quickly and easily. The following activities will
give you practice with identifying needs and creating lists to follow in your
daily life.

SUPPLIES
1. Writing utensils
2.Worksheet

ACTIVITY 1
Go through the story and pick out all of the tasks Paula needs to
complete to go on vacation.

ACTIVITY 2

Find the to-do list that Paula has made. Write it down below and number
the to-dos from most important to least important. Make the most important
start with the number 1 and count up.

ACTIVITY 3

What is something you need to do in your life? Paula’s boyfriend
Sherman suggested asking WHO?, WHERE?, WHAT?, WHY?,
WHEN?, and HOW?, to think about your goal and figure out what is
important. Practice making your own to-do list and number your list in
order of importance.



ACTIVITY 2

Paula’s To-Do List




ACTIVITY 3

| want to complete this goal:

My To-Do List




